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1. Thuc hién ky s trén file PDF bang Acrobat Reader
Buéc 1: Chon file ky

Nguoi ding truy cap vao phan mém, nhan File/Open. Sau d6 chon file can ky va
tiép tuc nhan Open.

jpmmended tools £..

Add comments Always open PDFs in Acrobat
Reader

Déi véi Acrobat Reader, hé théng sé& hién thi ndi dung van ban can ky. Nhan chon
Tool sau d6 nhan Open tai muc Certificates.

Buwéc 2: Chon noi Ky trén van ban

Nhan Use a certificate -> Digitally sign, sau d6 nhan chuét trai dé khoanh viing
can ky.



Trong oeémg hop ky két hop déng bang dién e
Hop Déng dugc lip bing tiéng Viét, va duwoc luu trif tai hé théng phuong tign luu trit dién o

Requ gnatur ciia Bén A tai website evnhanoi.comvn va'hofc img dung CSKH. Bén B c6 quyén truy cip
dé tra ciru ndi dung Hop Déng nay.

tect a PDF BEN MUA DEN
acta PDF
a PDF

Prepare a form

Fill & Sign

Convert to PDF

Add a stamp

Use a certificate

Digitally sign or certify
MNP documents and validate
authenticity

1

Trong mrdmg hop ky két hop ddng bing dién ni:

Timest it Hop Déng duge lap bing titng Viét, va duwge luu trit tai b théng phueng tign i it din
signature. Place the signature cia Bén A tai website e\'nh\anoi.com.'m va'hodc img dung CSKH. Bén B ¢6 quyén truy cip
field in the right position. dé tra ciru nd1 dung Hop Déng nay
Click and drag the curser to
resize it

Adobe Acrobat

Using your mouse, click and drag to draw the area where you would like the signature to
appear. Once you finish dragging out the desired area, you will be taken to the next step
of the signing process.

[] Do not show this message again

Tiép theo nhan Continue



Sign with a Digital ID

Choose the Digital ID that you want to use for signing: Refresh

SuperAdmin (Windows Digijtal ID) View Details
Issued by: EVN Administration CA, Expires: 2025.02.05

Nhan NV (Windows Digital 1D) View Details
Issued by: Nhan NV, Expires: 2025.01.01

PHAM THANH HAI (Windows Digital ID) View Details

Issued by: VNPT-CA SHA-256, Expires: 2024.07.10

Configure New Digital ID Cancel Continue

Buwéc 3: Ky sé bing cong cu ciia nha cung cap chir ky sé cho khéach hang

Sau khi nhan Continue, man hinh hién thi théng tin chir ky s ciia khach hang. Tai
day, bAm Sign dé thuc hién ky.



Sign as "PHAM THANH HAI"

Appearance ‘ Standard Text Create

Digitally signed by
PHAM PHAM THANH HAI

THANH HAI Date: 2024.06.07

09:47:01 +07°00°

Lock document after signing View Certificate Details

Review document content that may affect signing Review

Sau d6 chon Save dé luu file vao may tinh.

4 I > ThisPC - LocalDisk (C) » Users » nhan > OneDrive » Maytinh » Ky trén file PDF
Organize v New folder
Type

Foxit Reader PDF ...

H_D3 ky.pdf

 Hide Folders




Bwdc 4: Nhap mé pin va ky

Nhap ma PIN caa cong cu nha cung cap chir ky sé cho khach hang, sau dé ding
nhap

= Menu | {d Yy HDSH_B3 kypdf Create Sign in

Alltools  Edit  Convert  ESign Find tex

At least one signature has problems. Please

< Usea certificate X fill out the following form._ You can save data Highlight Existing Fields

typed into this form.

(2% Digitally sign

EE Timestamp Trong meomg hop ky két hop déng bang dign nie:
Hop Déng durge 1ap bing tiéng Vigt, va dwoe huu trit tai hé thong phiong tién leu trit dién tir
é\} Validate all signature ciia Bén A fai website evnh\ano:.com.m \."a.}’bofnc img dung CSKH. Bén B co qu}-'éu tnuy cap
dé tra ciru né1 dung Hop Dang nay.

BEN MUABEN
Digitally

P H AM signed by
. PHAM THANH
HAI
T H A N Date:
2024.06.07

H HA] cosers

+07'00'




2. Thuc hién ky so trén file PDF bang Foxit Reader
Buac 1: Chon file ky

Nguoi ding truy cap vao phan mém, nhan File/Open. Sau d6 chon file can ky va
tiép tuc nhan Open.

- = 85 = B sz

Comment View Form Protect Share Connect Help @ Tel me what you want to do... Find £ - -~

Properties

Create O pe n

E;I Computer
B open

i:l Computer 4 B+ ThisPC : Desktop > Ky trén file PDF
=

Organize ~  New folder

L
O Recent Documents

Print
+ Add a place »#* Quick ac
Preferences
Change Skin

@ share with Friends

Bwéc 2: Chon noi ky trén van ban

Pé ky sb trén file pdf, trén thanh cong cu a/c Protect — Sign & certify — Place
Signature

W= Oy # Iy = HDSH.pdf - Foxit Reader EH = = =
B Home Comment View Farm Protect Share Cannect Help © Tell me what you want to do &, [Find =l Qo-F -
<77 Hand > = - | s )
TR £Ss Am | IR & = [
- ~ Settings | PDF  DocuSion | Sign & Time Stamp | Digital  Trusted
A, Zoom = sign S Certify= Document s Certificates
Tools Protect [ Place sanature...
" 4 r—
L4 -
Place Signature
L] Place a signat. d digitally
sian the document Form fislds found
i Trong trwdong hop KV Ket higp dong bang Jdién e This document contains interactive form fields.
) Hop Péng duoc lap bing tiéng Viét, va duge luu triv tai hé théng phuong
= - . - . N o e 5 . A
o cua Bén A tai website evnhanoi.com.vn va/hoac irmmg dung CSKH. Bén B c6 quyén truy cip
= dé tra ctru ndi dung Hop Bdng nay.
BEN MUA DIEN BEN BAN DIEN
A&
= - o
Nguyeén Truong Giang

4l 4 [18/18 - L) £l =3 oo =F 139.97% O ———— (O &


https://webaoe.com/template-la-gi/

Sau d6 a/c kéo chudt dé phan can ky sé roi giir chudt trai kéo vé 6 chix ky

E IE,I b # &': HDSH.pdf - Foxit Reade im oo =
“ Home Comment View Form Protect Share Connect Help @ Tell me what you want to do... q | Find Pl o
£ Hand ~ ~ 4 Jd d D P
hewe. ¥ 45 /@ /R o B In
Restrict Settings =~ PDF DocuSign Sign & ‘alczte Time Stamp | Digital  Trusted
@, Zoom AccessT M Sign h Certify= Document IDs  Certificates
Tools AD RMS Protect Protect
-—
s

Form fields found
This document contains interactive form fields.

Trong triweong hop ky két hop dong bing dién tir:
Hop Pdng duge lap bing tiéng Viét, va duge luu trit tai hé thong phuond 18
ctia Bén A tai website evnhanoi.com.vn va/hoiic img dung CSKH. Bén B c6 quyén truy cip

dé tra ctru ndi dung Hop Ddng nay.

BEN MUA BIEN BEN BAN PIEN

Nguyén Truong Giang

v

130.97% *(&) ———— @ 4

B8 E

LI RECYACRENNNSI RSN L.

Buwéc 3: Ky s6 bing cong cu cia nha cung cap chir ky sé cho khach hang

Sau khi vé& xong 0 chit ky a/c chon dung tén cty minh roi bam Sign

Ei (=T P HDSH.pdf - Foxit Reade 22 = = ==
“ Home Comment View Form Protect Share Connect Help @ Tell me what you want to do... G, | Find | & - o - FX -
&% Hand Y Y 2 - 4 oy
Ty select - X H LS s SR © [==] T
. | Restnct  settings PDF DocuSign Sign & Valdate Time Stamp Digital  Trusted
&, Zoom Access~ sign Certify~ Docurment Ds Certificates
Tools AD RMS Protect Protect ~
~

Sign Decument

Sign As: | PHAM THANH HAT

Trong truong hop
Hgp Ddng dugc 13
cua Bén A tai web

Text For Signing

3én B cé quyén truy cap

Location: [ H3 N&i ]
[ am the author of this document]

[JLock Document After Signing

Reason:

dé tra ciru n6i dung

Signature Preview

N BAN BIEN

BEN MU.

Appearance Type: |Standard Style

R S K L o, BU=cONG T

GRS HN T IR RIS
e S A TS SO Daery (7€ VT A,
THA Nl A «'mnum‘mmmn.axnm.m

Im—nl-u—

Oaie: 20240607 0z:5a-20
Vermion: 801

-

Nguyén Trudong Giang

~

139.97% ~O ——w——— @ £

B EERES

=]

W 4isyie -l 1 55




Chon vi trf ma a/c muén luu file rdi nhan chon Save dé luu lai file ky sd

Ky trén file PDF

as
]
i

%= Local Dis

File name: | HDSH_P3 ky.pdf

Save as type:

Hide Fo

Form fields found

This document contzins interactive form fields.

B ¢6 quyén truy cdp

EN BAN DIEN

Orga
Marr
# Quick access
B HDSH.pdf
ol
[
¢ phuong
Z
= B This PC é
- . Bén
L
= ) Desktop
é B Documents
ds
p
2

Nguyén Trudmg Giang

v

41 4 18/18 - B B e E 1309% O —a— @ F
Buwdc 4: Nhap ma pin va ky
uwoc 4. Nhap P y
1 14 4
Nhap ma pin roi chon dang nhap la hoan tat quéa trinh ky so
ARl L= B o= s
“ Home Comment View Form Protect Share Connect Help @ Tell me what you want to do... Q. | Find PelR:ind o-Fx-
£ Hand 27 o 4 > <
e ¥ w5 fa A le B3 [
& . Restrict  Settings PDF DocuSign Sign & Validate Time Stamp Digital  Trusted
@&, Zoom Access~ e Sign 2 Certify~ Document IDs  Certificates
Tools AD RMS Protect Protect
Digital Signatures w4 e
'/ signed by PHAM THANH HAI
ol
Form fields found
rr. This document contains interactive form fields.
Z . . . .
Trong triwong hop kv két hop dong bang dién rir:
3 Hop Déng duogc lap b%‘mg tiéng Viét, va duge luu triv tai hé théng phuong tién luu trir dién ta
ctia Bén A tai website evnhanoi.com.vn va/hodc img dung CSKH. Bén B co quyén truy cap
é dg tra ciru ndi dung Hop Déng nay.
P BEN MUA DIEN BEN BAN DIEN
PHA sz~
THANH HAL
- Cuvi, S=HA NOI, Lagia
Bink, QU=CONG TY VIEN
THONG DIEN LUIC Wk CONG
NGHE THONG TIN - CHI
M NHANH TAP DOAN BIEN LUIC
VIET NAM, Tatndn Vién,
CNePHAM THANH HAL
T AN 51D.0.9.2342 18200300 100.1.
H 1=CCOD036082024480
Reason: | am he author of this
aocument
> Location: Ha Ngi
Date: 2024-06-07 10:00:57
H HA A E
Nguyén Trudmg Giang
™

40 4 [18/18 -

108.45%

O ——® 4




3. Thuc hién ky sé trén file PDF bing Adobe Reader
Budéc 1: Chon file ky

Nguoi ding truy cap vao phan mém, nhan Open — My computer. Sau d6 chon
file can ky va tiép tuc nhan Open.

File Edit View Window Help

< Back ofFF (_Jil ON  Mobile Link {Learn Maore) sign In

| Recent Files

Recent Locations
My Computer
—_— ] Ky trén file PDF
Acrobat.com Files 1

] Desktop

OneDrive May tinh Ky trén file PDF

Bwéc 2: Chon noi Ky trén van ban

Pé ky sb trén file pdf, trén thanh céng cu a/c chon Fill & Sign — Place Signature

L HDSH.pdf - Adobe Reader — O B4
File Edit View Window Help

*
Eoeen | ST B & @ [z]rs| (= @[22 -] | [H | (7] = Tools [[Fill & Sign jlc.:mmem

&= This file includes fillable form fields. — )
You can print the completed form and save it to your device or Acrobat.com. liablightiEcisting el + Fill & Sign Tools
- - - - - .

~

T Add Text

"  Add Checkmark

Place Initials

I Place Signature -

Trong triémg hop ky két hop dong bang dién ni:
Hop Péng duoc lap bang tiéng Viét, va diroc huu trie tai hé théng phuong tién e trie dién tr » Send or Collect Signatures
cia Bén A tai website evnhanoi com vn va‘hodc tmg dung CSKH. Bén B cé quyén truy cap » Work with Certificates

dé tra ciru néi dung Hop Dong nay.

BEN MUA BIEN BEN BAN BIEN

Nguyen Trirong Giang{



https://webaoe.com/template-la-gi/

Sau d6 a/c chon Draw New Signature lic nay con tré chudt sé chuyén sang hinh
dau cong dé ky

Sau do6 a/c kéo chudt dé phan can ky sé rdi giir chudt trai kéo vé 6 chit ky

Y HDSH.pdf - Adobe Reader - [} X

File Edit View Window Help x

Open | d3 ﬁ} 2 & (% ‘ () /13 | (=) (o) | 21.2% . ‘ ‘ lz‘ s Tools : Fill&Sign = Comment
gy This file includes fillable form fields. ) — . 3 .
a You can print the completed form and save it to your device or Acrobat.com. Highlight Existing Fields v Fill & Sign Tools

~F = <
-

T AddText

+  Add Checkmark

Trong mieomg hop ky két hop dong bang dién tie:
Hop Déng duoe 1ap bang tiéng Viét, va duge huu trie tai hé théng phrong tién hru trit dién tit » Send or Collect Signatures
ciia Bén A tai website evnhanoi com.vn vi/hodc img dung CSKH. Bén B ¢6 quysn truy cip » Work with Certificates

dé tra cvru néi dung Hop Déng nay.

BEN MUA DIEN BEN BAN BIEN

Neguyén Trrong Giangi




N ~

Buéc 3: Ky so bing cdng cu ciia nha cung cap chir ky sé cho khach hang

Sau khi vé xong 0 chit ky a/c chon dang tén cty minh rdi bam Sign
[=

®

File Edit View Window Help
[~ open | R e = e | = /18| (=) @ = Tools | Fill &Sign | Comment
This file includes fillable form fields. 2 o
ST [T R T = 1 TS ST | S 7 sl & ST = a2 el bhobsGhLEcetng Seids ¥ Fill 8 Sign Tools
i s o SR -
T Add Text
| Add Checkmark
Trong mwong hop ky k
Hop Dong duoc lap bZ Sign As;___ [ PHAM THANH HAI (VNPT-CA SHA-256) 2024.07.10 “|l@ * Send or Collect Signatures
ciia Bén A tai website I » Work with Certificates
 tra ciru ndi dung He  Certii . VNPT-CA SHA-256 Info...
Appearance: Standard Text  ~
BENMUA BII Digitally signed by PHAM THANH HAI
DM: C=VN, st=HA NOI, -BaB¥nh,
[— CONG TY VIEN THONG BIEN LUC VA
PHAM o o e by

DOAN BIEN LUIC VIET MAM, @
=Nhan Vien, cn=PHAM THANH HAL

THANH HA| S

024430
Date: 2024.06.07 100535 +0700

[ Lock Document After Signing @

Click Review to see if document content

may affect signing Review...

Y

5o | o
2

Chon vi trf ma a/c muén luu file rdi nhan chon Save dé luu lai file ky sd
E2

| File Edit View Window Help *
| ) Open ‘ f‘} @’ 2} @ ‘ * PRt | =) (uf = Tools | Fill & Sign Comment
g5 This file includes fillable form fields. 2 R o
You can print the completed form and save it to your device or Acrobat.com. piohEshiBctiog Sekde ¥ Fill & Sign Tools

~F v e -

T Add Text

" Add Checkmark

cua Bén A tai nhanD > OneDrive
a2 tra cim néi

it Reader PD

M7 3D Objects
I Desktop
B pocumen

ictures

id

&= Local D
— FVNICT (1)

File nar

Save as typ




Bwdc 4: Nhap mé pin va ky

Nhap ma pin roi chon diang nhap la hoan tat qua trinh ky sé

T Hi pdf - & — [m] X
File Edit View Window Help x
[ open ‘ @@@@B@-‘ ."13| [ Hz‘ s Tools | Fill &Sign | Comment
This file includes fillable form fields. & ) .
*ou can print the completed form and save it to your device or Acrobat.com. bighighbEcEtnobicds v Fill & Sign Tools
= — o i -~
T AddText
+  Add Checkmark
Trong mieomg hop ky két hop dong bang dién nie:
Hop Déng duoe 1ap bang tiéng Viét, va duge huu trie tai hé théng phuong tién hru trie dién tit » Send or Collect Signatures
cia Bén A tai website evnhanoi com.vn vi/hodc img dung CSKH. Bén B ¢6 quysn truy cip » Work with Certificates
dé tra cvru néi dung Hop Déng nay.
R Verify User PIN >
BENM IAN BIEN
r” Now need verify your user PIN:
. User PIN: [ | |
[JEnable soft keyboard
I I I l \ N Change PIN Login Cancel
2 0.9.2342.19200300.100.1.1=
H H A I CCCD:036082024490 N
Date: 2024.06.07 10:09:37 Nguyén Trirong Giang
+0700 = =
Y HDSH_D3 ky.pdf - Adobe Reader - m] X
File Edit View Window Help x
Open ‘ & B2 2Ze B = ‘ (*) /18 | (m H ‘ ‘ lz‘ s Tools : Fill &Sign @ Comment
At least one signature has problems.
% This file includes fillable form fields. Highlight Existing Fields v Fill & Sign Tools
*fou can print the c form and save it to your device or Acrobat.com.
: nhu cau dich Hop Déng sang ngén ngit khic ngoai tifng Viét, néu cé s khéng théng nhat ~
@ Signatures «[] o opDong sang g‘: gl . g\ . & e A2 P %.,, N T AddText
giita néi dung ban dich va ban gbc tiéng Viét thi néi dung cia ban goc tiéng Viét dwoc vn
- = tién dp dung.
& Validate All ¥ Add Checkmark
#¥1 Rew. 1: Signed by PHAM T : e et et d A L o
Hop Béng dwoc CacEc‘mxac n.]_:a.n\'%_ak:ylcel da}'d'u‘thong qua hinh thire nhir dudi diy. Place Initials
L:?ﬁ; Trong trweémg hop ky két hop déng bing vén ban gid)
Hoyp Déng nay dwroc 1ip thinh 02 (hai) bin gbe bing tiéng Viét voi diy 6 chit k' cia Cdc Place Signature -

Bén Mai Bén it 01 (mét) ban Hop Déng @2 1am cin o thre hisn.

» Send or Collect Signatures

» Work with Certificates

Trong triecmg hop Ky két hop déng bing dién tie:

Hoyp Déng duoe 1p bing tiéng Viét, va dwoe L tri tai hé théng phuong tién i i dicn
ciia Bén A tai website evohanod com va vi/hcie tmg dung CSKH. Bén B cé quyén truy cip
32 tra oo ndi dung Hop Déng nay.

BEN MUA DIEN BENBANBIEN

Digitally signed by FHAM
THANH HAD
DN:c=VN, st=HA NOI, 1-Ba
B Binh, ou=CONG TY VIEN
THONG BIEN LUC VA CONG

NGHE THONG TIN - CHI
NHANH TAPBOAN BIEN
LLIC VIET NAM, title=Nhsn

Vién, cn=PHAM THANH HAI,

2 0.92342.19200300.100.1.1=
H H A I CCCD:036082024490
Date: 2024.06.07 10:09:37
+07'00°

Neuyén Treimg Giang




